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gScholar: Mass Upload Students

First make sure to log into gScholar at https://promevogscholar.appspot.com/
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4: On the next screen click the blue “here” to open the template
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You can make a copy of the Google Spreadsheet template here.o

*% You must be at least an Editor of the document in order to upload the confguration.

Example:
A B C D E 7 G
1 | School Class Teacher Time Student Create Folder? | Parent Folder
2 | Ryle High School | Math mike.schlanser@promevo.com | 2:25 PM aaron.knowlton@promevo.com true Fall 2013
3 | Ryle High School | Programming | mike.schlanser@promevo.com | 11:05AM | corry.dringenburg@promevo.com | true

4 | Ryle High School | Business aaron.gumz@promevo.com 1:00 PM aaron.knowlton@promevo.com true 2013

Parent Folder : Class Folder will become a sub folder of this folder. Leave Blank if no parent folder needed.




5: Click “File” then click “Make a copy

6: Select the folder in “My Drive” that you'd like to store

the template. Then click “Ok.” Your new copy will
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7: You can make many copies and name them according to different classes. Or you can have one mass import sheet and

enter your many different classes in column B

gScholar Class Config WMS Tech Class

File Edit View Insert Format Data Tools Add-ons Help

~ o~ @& P 100% v § % 0 .00 123+ Arial -

1 School Class Teacher Time

2 Waverly Middle School Tech Class

2 Waverly Middle School Tech Class
4 Waverly Middle School Tech Class

rholiday@waverlyschools.net
rholiday@waverlyschools.net

rholiday@waverlyschools.net

All changes saved in Drive

v - B ISA oH R N LR
D E F G
Student Create Folder? Parent Folder
8:00 AM rharpst@waverlyschools.net FALSE
8:00 AM wcsTech@waverlyschools.net FALSE
8:00 AM ab1234@waverlyschools.net FALSE I .l



8: You can now go back to the page on step four and click the select file button

9: A window will open where you can select or search for your file

Select a file

Spreadsheets

Spreadsheets Q \
Files

gScholar Class Config ... Deprovision Keeping Acers Untitled spreadsheet o

10: After you select your file, the grey box from step four will be filled in with a file path

11: Click the check mark in the upper right corner to submit the file
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12: If everything was filled out properly, you should see a noted that your job has been successfully submitted

m https://docs.google.com/a/waverlyschools.net/sj
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Your job has successfully been submitted. You will receive an email with the results when the job is complete.




Please note, if you misstype a students email address, that email address will STILL be added anyway. Example.
abl1234@waverlyschools.net is not an actual student account, but it was added anyways

Class Name Tech Class
Teacher rholiday@waverlyschools.net
School Waverly Middle School

Class Details Add Student

Students
STUDENT EMAIL

ab1234@waverlyschools.net

rharpst@waverlyschools.net

wcstech@waverlyschools.net



